TEXAS Law

Career Services Office

EMPLOYER EVENT MARKETING REQUEST

ELIGIBILITY

Employers must:

O Be affiliated with the legal profession or legal
education

O Offer events that are educational, career-
oriented, or networking-focused

Q Comply with the Law School’s
nondiscrimination and professional conduct
policies

O Events targeting 1Ls as its audience may not
request application materials before
November 1 of their first semester.

SUBMISSION
REQUIREMENTS

To request that the CSO promote your event, please
submit the following to recruit@law.utexas.edu at
least 10 business days before the event date:

Event title

Date and time

Location (or virtual platform link)

Event description (100-200 words)

Target audience (e.g., 1Ls, 2Ls, 3Ls, all
students)

RSVP instructions, if applicable

Flyer or graphic (PDF or PNG format) -
optional

Contact information for follow-up questions
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PROMOTION CHANNELS

Approved events may be shared through:

O Class lists provided by the Texas Law CSO
upon request -1L class lists available October 1
Weekly Law Mail
TEX - Powered by 12Twenty Event module
Career Services Office announcements -an
employer-provided invitation will be distributed
from our office to 1L students for events that
take place prior to October 15. For events after
October 15, the employer will have access to
the 1L class list to share the invitations directly.
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*We are unable to post employer events taking place
off-campus on the Texas Law Events Calendar.

REVIEW & APPROVAL

All submissions are subject to review by the Career
Services Office. We reserve the right to:
e Edit content for clarity or length
e Decline promotion of events that do not align
with our mission or student interests
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